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  Date: January 2021-------- 
 

2021 COVID-19 School Guidance Checklist 
 

Name of Local Educational Agency or Equivalent:  
Dixon Montessori Charter School-------- 

 

Number of schools:  
1-------- 

 

Enrollment:  
448-------- 

 

Superintendent (or equivalent) Name:  
Benjamin Ernest-------- 

 

Address: 
355 N Almond Street-------- 

 
City 
Dixon-------- 

Phone Number: 
7076788953-------- 

 
Email: 
bernest@dixonmontessori.org-------- 

 

Date of proposed reopening:  
-------- 

 

County:  
Solano-------- 

 

Current Tier:  
Purple-------- 

 

(please indicate Purple, Red, 
Orange or Yellow) 

 

Type of LEA:  
Public Charter School-------- 

Grade Level (check all that apply) 
X TK ----

---- 
X 2nd  X 5th  X 8th   11th 

----
---- 

                     
X K          X 3rd  X 6th   9th   12th 

----
---- 

 ----
----         

           
X 1st          X 4th  X 7th   10t

h 
   

 
 

 
This form and any applicable attachments should be posted publicly on the website of the local educational agency (or 
equivalent) prior to reopening or if an LEA or equivalent has already opened for in-person instruction. For those in the 
Purple Tier, materials must additionally be submitted to your local health officer (LHO), local County Office of Education, 
and the State School Safety Team prior to reopening. 
 
The email address for submission to the State School Safety for All Team for LEAs in Purple Tier is K12csp@cdph.ca.gov 
 
 

mailto:K12csp@cdph.ca.gov
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LEAs or equivalent in Counties with a case rate >=25/100,000 individuals can submit materials but cannot re-open a 
school until the county is below 25 cases per 100,000 (adjusted rate) for 5 consecutive days. 
 
For Local Educational Agencies (LEAs or equivalent) in ALL TIERS: 
 

X         I, Executive Director Ben Ernest, post to the website of the local educational agency (or equivalent) the COVID 
Safety Plan, which consists of two elements: the COVID-19 Prevention Program (CPP), pursuant to CalOSHA 
requirements, and this CDPH COVID-19 Guidance Checklist and accompanying documents, which satisfies 
requirements for the safe reopening of schools per CDPH Guidance on Schools. For those seeking to open while 
in the Purple Tier, these plans have also been submitted to the local health officer (LHO) and the State School 
Safety Team. 
 
I confirm that reopening plan(s) address the following, consistent with guidance from the California Department 
of Public Health and the local health department: 

 Stable group structures 
Entrance, Egress, and Movement Within the School 
Face Coverings and Other Essential Protective Gear 
Health Screenings for Students and Staff 
Healthy Hygiene Practices 
Identification and Tracing of Contacts 
Physical Distancing 
Staff Training and Family Education 
Testing of Staff 
Testing of Students 
Identification and Reporting of Cases 
Communication Plans 
Consultation 
        

 
 Stable group structures (where applicable): How students and staff will be kept in stable groups with fixed 

membership that stay together for all activities (e.g., instruction, lunch, recess) and minimize/avoid contact with 
other groups or individuals who are not part of the stable group. 

 Hybrid Plan A: Most Students on Campus 
• Major core subjects on campus, lunch, recess, PE, science, and all electives are remote 
• Remote Learning System in place for families who decide to stay home 
• Teacher uses one plan for the whole class including Canvas, identical lessons and materials for on 

campus and virtual students, all lessons ready/provided before the first day of instruction each 
week.Students must follow all Health and Safety protocols or be sent home immediately. Single 
cohorts, and staggered starts and stops reduce the risk of cross contamination. 

• Students attend in-person for a three hour morning block and online for one hour per day with their 
own teacher. 

• Capacity for each classroom determined by the admin team based on CDC guidelines (Square feet, 
6’ distancing, and barriers) up to 16 people per room. 

• Remote learning reduced to one hour including PE, Science, and other homework. 

Lunch 

 Grab and go. No meals served on campus 

https://www.cdph.ca.gov/Programs/CID/DCDC/CDPH%20Document%20Library/COVID-19/Consolidated_Schools_Guidance.pdf
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Virtual Learning Students 
 Students attend class online from home with their own teacher by joining Zoom. 
 Students follow the exact same lessons as on campus students. 
 Students follow the schedule provided by the teacher. 
 Check-ins every Friday with their own classroom teacher 
 Trimester blocks/year long blocks 

 
Please provide specific information regarding: 
 
How many students and staff will be in each planned stable, group structure? (If planning more than one type of group, 
what is the minimum and maximum number of students and staff in the groups?) 

Up to 16 students and staff will be in each planned stable group.-------- 

 

If you have departmentalized classes, how will you organize staff and students in stable groups? 

Pull out services, electives, and other classes that require removal from the students main classroom will be 
conducted remotely, or, when part of an IEP will require that the teacher/paraprofessional moves into the student's 
classroom.-------- 

 

If you have electives, how will you prevent or minimize in-person contact for members of different stable groups? 

Electives will be remote.-------- 

 
 Entrance, Egress, and Movement Within the School: How movement of students, staff, and parents will be 

managed to avoid close contact and/or mixing of cohorts. 
 School schedules staggered 

School entrance and egress sites designated to specific stable groups 
Entrance and egress managed by the administrative team 
Educational videos and maps explain entrance and egress 
        

 
 Face Coverings and Other Essential Protective Gear: How CDPH’s face covering requirements will be and 

enforced for staff and students.satisfied 
 Use of face coverings: The Charter School will follow CDPH, CDE and CDC guidance and state and local health 

orders on the use of face coverings. All staff are encouraged to review the CDPH and CDC guidance on cloth 
face coverings; face coverings must be used in accordance with CDPH Guidelines and this Policy unless a 
person is exempt as explained in this Policy, particularly in indoor environments, on school buses, and areas 
where physical distancing alone is not sufficient to prevent disease transmission. 
 
Until such time as the statewide order is lifted, all adults must wear a cloth face covering at all times while on 
campus, except while eating or drinking.  

 Staff excluded from this requirement are those that require respiratory protection according to 
Cal/OSHA standards. 

 Employees should wear a clean face mask to work every day. 
 Employees should avoid touching the mask and should wash their hands frequently, including after 

removing the mask. 
 Employees are expected to teach and reinforce proper use of face coverings, and in limited 

circumstances, face shields. 
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 Teachers may use clear plastic face shields with an appropriate seal (cloth covering extending from 
the bottom edge of the shield and tucked into the shirt collar) in certain limited situations in the 
classroom to enable students to see their faces and avoid potential barriers to phonological 
instruction as long as the wearer maintains physical distance from others, to the extent practicable. 
Staff must return to wearing a face covering when not wearing a face shield. 

 The Charter School will post signs regarding the proper use, removal, and washing of face coverings. 
 The Charter School will post signs to remind employees that CDC recommends maintaining social 

distancing of at least six (6) feet, and that the State of California currently requires face masks to be 
worn in public settings with certain limited exceptions. 

 All students who are not prevented from doing so by a breathing problem or disability (as 
documented by a medical note) shall wear a clean cloth face covering: 

 While waiting to enter the school campus. 
 In any area outside of the classroom. 
 While leaving school. 
 While waiting to be pick up. 

All students are required to wear masks when in the classroom even if they are in a stable classroom cohort. 
 Proper use of cloth face coverings by students will be strictly enforced. The Charter School may 

exclude from campus any student who refuses to wear a face mask. Students excluded from face 
covering requirements include anyone who has trouble breathing or is unconscious, incapacitated, 
or otherwise unable to remove the covering without assistance. 

 The Charter School shall educate students, particularly younger elementary school students, on the 
rationale and proper use of face coverings. 

 A cloth face covering or face shield may be removed for meals, snacks, or outdoor recreation, or 
when it needs to be replaced. -When a cloth face covering is temporarily removed, it should be 
placed in a clean paper bag (marked with the student’s name and date) until it needs to be put on 
again. 

 The Charter School will provide face coverings for students and staff who lose their face coverings or 
forget to bring them to school. 

 
 Health Screenings for Students and Staff: How students and staff will be screened for symptoms of COVID-19 

and how ill students or staff will be separated from others and sent home immediately. 
 Wellness Checks and Temperature Screenings: 

 
COVID-19 Symptoms. Currently, the CDC has identified the following as potential symptoms of COVID-19: 

 Fever or chills 
 Cough 
 Shortness of breath or difficulty breathing 
 Fatigue 
 Muscle or body aches 
 Headache 
 New loss of taste or smell 
 Sore throat 
 Congestion or runny nose 
 Nausea or vomiting 
 Diarrhea 

In-person wellness checks administered under this Policy shall: 
 Confirm that the subject has not experienced COVID-19 symptoms in the prior 24 hours or 

potentially been exposed to COVID-19, by soliciting the following information: 



2021 COVID-19 School Guidance Checklist for Dixon Montessori Charter School  Page 5 of 15

 Have you had any one or more of these symptoms today or within the past 24 hours? Are these 
symptoms new or not explained by another reason? 

 Fever or chills 
 Cough 
 Shortness of breath or difficulty breathing 
 Fatigue 
 Muscle or body aches 
 Headache 
 New loss of taste or smell 
 Sore throat 
 Congestion or runny nose 
 Nausea or vomiting 
 Diarrhea 
 Do you live in the same household with, or have you had close contact with, someone who in the 

past 14 days has been in isolation for COVID-19 or had a test confirming they have the virus? Close 
contact means being within six feet of someone, regardless of face covering use, for more than 15 
minutes at one time. 

 Have you traveled outside of the country in the past 14 days? 
 Be conducted safely and respectfully, and in a manner that maintains physical distancing within 

lines, by providing multiple screening entries into the campus if possible. 
 In-person wellness checks do not need to be performed by a nurse or other health professional. 

Home Screening (Students). Parents shall be instructed to screen their student before leaving the house for 
school. Before leaving the house, a parent should confirm that the student has a temperature below 100.4 
degrees Fahrenheit and does not exhibit any other COVID-19 symptoms.  

 Any student who has a fever or other COVID-19 symptoms must stay home from school for at least 
10 days after the onset of symptoms, or such period as required by local health order or directive. 

Home Screening (Staff). All employees who report to work (in-person) are required to perform a self-
administered wellness check for COVID-19 symptoms before leaving home for work. Active symptom screening 
shall be conducted at the worksite if required by local order. 

 Any employee who has a fever of 100.4 degrees Fahrenheit or higher and/or any of the COVID 
symptoms is directed to remain home, notify his or her supervisor and await instructions. 

If symptoms are secondary to an underlying condition (i.e., allergies or asthma) and have not worsened, then 
the employee can report to work and follow hygiene practices. 
 
Campus Screening (Students). Staff shall actively monitor students for COVID-19 symptoms when the student 
enters the school site, which shall include a visual wellness check and a temperature check (confirming 
temperature below 100.4 degrees Fahrenheit) using a no-touch thermometer, to the extent feasible.  

 Complete an in-person wellness check for signs and symptoms of COVID-19. 
 If student answers “no” to all questions and appears well, student will be allowed to proceed onto 

campus 
 If the student answers “yes” to any question or upon visual check, and the screener feels the student 

may be exhibiting signs and symptoms of illness, the student’s temperature should be taken, 
preferably using a touchless infrared thermometer. 

 If the student’s temperature is 100.4 or above or they have verbally confirmed symptoms, have 
them don a surgical facemask and go to the isolation area; have office staff contact the parent to 
pick up the student. 
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Campus Screening (Visitors). Each visitor to the school site shall be screened for COVID-19 symptoms before 
entering the school site.  
 
The staff member who greets the visitor at the entrance shall administer an in-person wellness check prior to 
escorting the visitor to his or her destination: 

 If the visitor answers “no” to all questions, he or she may enter the school. 
 If the visitor answers “yes” to any of the questions, he or she may not enter the school. 
 To prevent stigma and discrimination in the school setting, student and employee health screenings 

should be kept as private as possible to maintain the confidentiality of student and employee 
medical and student records. Race, nationality, country of origin and other protected characteristics 
should never be used as a basis for particularized health screening. 

 Consult the local county health order to determine whether temperature checks are required. 
 To the extent feasible and when required, a no-touch thermometer should be used for temperature 

checks if possible. 
 If a thermometer requiring a touch method (under the tongue or arm, forehead, etc.) is the only 

type available, it should only be used when a fever is suspected and caution is taken by temperature 
screeners such as gloves, eye protection, and mask. 

 Thermometers must be properly cleaned and disinfected after each use. 
 The Charter School will not penalize students and families for missing in-person instruction due to 

COVID-19. 

COVID-19 testing and reporting:  
 Consistent with CDPH Guidance, the Charter School will implement surveillance testing based on 

local disease trends periodically, as testing capacity permits and as practicable, and if directed by 
the local public health order. Examples of recommended frequency include testing all staff over 2 
months, where 25% of staff are tested every 2 weeks, or 50% every month to rotate testing of all 
staff over time. 

 Provided that doing so is supported by a local public health order, the Charter School expects 
students and staff to get tested as soon as possible after developing one or more COVID-19 
symptoms or if one or more household members or close contacts tested positive for COVID-19. 

 In the event of a positive test result: 
 -The Charter School requires that parents/guardians and staff notify school administration 

immediately if the student or staff tested positive for COVID-19 or if one of their household 
members or non-household close contacts tested positive for COVID-19. 

 -Upon receiving notification that staff or a student has tested positive for COVID-19 or been in close 
contact with a COVID-19 case, the Charter School will take actions as required in Section 4 below. 

 Follow the process set forth in Section 4 upon receipt of test results. 

Response to suspected or confirmed cases and close contacts: 
 
If the event of a suspected COVID-19 case(s): 

 The Charter School will identify isolation rooms and/or outdoor areas to separate anyone who 
exhibits COVID-19 symptoms. 

Any students or staff exhibiting symptoms should immediately be required to wear a face covering and wait in 
a separate isolation area until they can be transported home or to a healthcare facility, as soon as practicable. 
For serious illness, call 9-1-1 without delay. 
 
In the event of one or more confirmed COVID-19 case(s) the Charter School will follow the CDPH Framework 
for Reopening K-12 Schools, including implementation of the following practices: 
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 Notify the Solano County Public Health Department immediately by calling (707) 784-8600 and via 
fax at (707) 421-6618. 

 Notify all staff and families in the school community of any positive COVID-19 case while maintaining 
confidentiality as required by state and federal laws. 

 Close off areas used by any sick person and do not use before cleaning and disinfection. Follow 
cleaning and ventilation procedures in Section 6 and 7. 

 Investigate the COVID-19 illness and exposures and determine if any work-related factors could have 
contributed to risk of infection. 

 Update protocols as needed to prevent further cases in accordance with CDPH Guidelines 
(“Responding to COVID-19 in the Workplace”). 

 Implement communication plans for exposure at school and potential school closures to include 
outreach to students, parents, teachers, staff and the school community. 

 Include information for staff regarding labor laws, information regarding Disability Insurance, Paid 
Family Leave and Unemployment Insurance, as applicable to schools. 

 Provide guidance to parents, teachers and staff reminding them of the importance of community 
physical distancing measures while a school is closed, including discouraging students or staff from 
gathering elsewhere. 

 Develop a plan for continuity of education. Consider in that plan how to also continue nutrition and 
other services provided in the regular school setting to establish alternate mechanisms for these 
services to continue. 

 Maintain regular communications with the local public health department. 
 Where stable classroom cohorts have been maintained: All students and staff should be instructed 

to get COVID-19 testing and remain quarantined at home for 14 days. 
 Where stable classroom cohorts have not been maintained: Utilize class seating rosters and 

consultation with teachers/staff to identify close contacts to the confirmed COVID-19 case in all 
classrooms and on-campus activities. 

 A “close contact” is someone who has been within six feet of the person who tested positive for a 
prolonged period of time (at least 15 minutes) regardless of face covering use, or someone who had 
direct physical contact or shared eating or drinking utensils with that person, or if that person 
sneezed, coughed, or somehow got respiratory droplets on you. 

 Close contacts should be instructed to get COVID-19 testing and should remain quarantined at home 
for 14 days. 

 For all settings: Provide information regarding close contacts to the county public health department 
via secure fax or email. 

 In consultation with the local public health department, the appropriate school official may decide 
whether school closure versus cleaning and quarantine of exposed persons or other intervention is 
warranted, including the length of time necessary, based on the risk level within the specific 
community as determined by the local public health officer. 

Close contacts to confirmed COVID-19 case(s): 
 
Close contacts (household or non-household) of confirmed COVID-19 cases should be sent home immediately, 
instructed to get COVID-19 testing immediately and ten (10) days after their last day of exposure to the case. 
Even if they test negative, they should remain in quarantine for a full 14 days after (1) date of last exposure to 
COVID-19 positive non-household contact or (2) date that any COVID-19 positive household member 
completes his or her isolation. 
 
No actions need to be taken for persons who have not had direct contact with a confirmed COVID-19 case, and 
instead have had close contact with persons who were in direct contact. 
 
Those who test positive should not return until they have met county health department criteria to 
discontinue home isolation. 
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Returning to school after home isolation: 
 
Symptomatic individuals who test negative for COVID-19 can return 3 days after resolution of fever (if any) and 
improvement in symptoms. 

 Documentation of a negative test result should be provided to school administrators. 
 In lieu of a negative test result, students and staff may return to work with a medical note by a 

physician that provides alternative explanation for symptoms and reason for not ordering COVID-19 
testing. 

Symptomatic individuals who test positive for COVID-19 can return 10 days after symptom onset or test date. 
 
Close contacts to confirmed COVID-19 cases at school can return 14 days from the last date that the case was 
present at school while infectious.  
 
Close contacts to confirmed COVID-19 cases at home or outside school can return a full 14 days after (1) date 
of last exposure to COVID-19 positive non-household contact or (2) date that COVID-19 positive household 
member completes their isolation. 
 

 
 Healthy Hygiene Practices: The availability of handwashing stations and hand sanitizer, and how their safe and 

appropriate use will be promoted and incorporated into routines for staff and students. 
 Sanitizing/hygiene materials and practices:  

 Students and staff wash or sanitize hands frequently, including upon arrival to campus, after using 
the restroom, after playing outside and returning to the classroom, before and after eating, and 
after coughing or sneezing. 

 Sanitation routines will enable students and staff to regularly wash their hands at staggered 
intervals. 

 Staff will teach and reinforce proper hand-washing technique, avoiding contact with one’s eyes, 
nose, and mouth, using a tissue to wipe the nose, and covering coughs and sneezes. 

 The Charter School shall make soap, tissues, no-touch trash cans, face coverings, water and paper 
towels or dryers for hand washing available. Students and staff should wash their hands for 20 
seconds with soap, rubbing thoroughly after application. Soap products marketed as “antimicrobial” 
are not necessary or recommended. 

 If soap and water are not readily available, the Charter School shall make available fragrance-free 
alcohol-based hand sanitizer that is at least sixty percent (60%) ethyl alcohol. (Note: frequent hand-
washing is more effective than the use of hand sanitizers.) 

 Children under age 9 should only use hand sanitizer under adult supervision. Call Poison Control if 
consumed: 1-800-222-1222. 

 The Charter School shall place posters conspicuously that encourage hand hygiene to help stop the 
spread of COVID-19. 

 Employees should visit the CDC’s coughing and sneezing etiquette and clean hands webpage for 
more information. 

 
 Identification and Tracing of Contacts: Actions that staff will take when there is a confirmed case. Confirm that 

the school(s) have designated staff persons to support contact tracing, such as creation and submission of lists 
of exposed students and staff to the local health department and notification of exposed persons. Each school 
must designate a person for the local health department to contact about COVID-19. 

 Response to suspected or confirmed cases and close contacts: 
 
If the event of a suspected COVID-19 case(s): 
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 The Charter School will identify isolation rooms and/or outdoor areas to separate anyone who 
exhibits COVID-19 symptoms. 

Any students or staff exhibiting symptoms should immediately be required to wear a face covering and wait in 
a separate isolation area until they can be transported home or to a healthcare facility, as soon as practicable. 
For serious illness, call 9-1-1 without delay. 
 
In the event of one or more confirmed COVID-19 case(s) the Charter School will follow the CDPH Framework 
for Reopening K-12 Schools, including implementation of the following practices: 

 Notify Solano Public Health Communicable Diseases Main Line at 707-784-8001 to report a 
confirmed COVID-19 case or email the COVID-19 Case Notification Template to 
schoolcict@solanocounty.com and ccoutee@solanocounty.com. 

 Notify all staff and families in the school community of any positive COVID-19 case while maintaining 
confidentiality as required by state and federal laws. 

 Close off areas used by any sick person and do not use before cleaning and disinfection. Follow 
cleaning and ventilation procedures 

 Investigate the COVID-19 illness and exposures and determine if any work-related factors could have 
contributed to risk of infection. 

 Update protocols as needed to prevent further cases in accordance with CDPH Guidelines 
(“Responding to COVID-19 in the Workplace”). 

 Implement communication plans for exposure at school and potential school closures to include 
outreach to students, parents, teachers, staff and the school community. 

 Include information for staff regarding labor laws, information regarding Disability Insurance, Paid 
Family Leave and Unemployment Insurance, as applicable to schools. 

 Provide guidance to parents, teachers and staff reminding them of the importance of community 
physical distancing measures while a school is closed, including discouraging students or staff from 
gathering elsewhere. 

 Develop a plan for continuity of education. Consider in that plan how to also continue nutrition and 
other services provided in the regular school setting to establish alternate mechanisms for these 
services to continue. 

 Maintain regular communications with the local public health department. 
 Where stable classroom cohorts have been maintained: All students and staff should be instructed 

to get COVID-19 testing and remain quarantined at home for 14 days. 
 Where stable classroom cohorts have not been maintained: Utilize class seating rosters and 

consultation with teachers/staff to identify close contacts to the confirmed COVID-19 case in all 
classrooms and on-campus activities. 

 A “close contact” is someone who has been within six feet of the person who tested positive for a 
prolonged period of time (at least 15 minutes) regardless of face covering use, or someone who had 
direct physical contact or shared eating or drinking utensils with that person, or if that person 
sneezed, coughed, or somehow got respiratory droplets on you. 

 Close contacts should be instructed to get COVID-19 testing and should remain quarantined at home 
for 14 days. 

 For all settings: Provide information regarding close contacts to the county public health department 
via secure fax or email. 

 In consultation with the local public health department, the appropriate school official may decide 
whether school closure versus cleaning and quarantine of exposed persons or other intervention is 
warranted, including the length of time necessary, based on the risk level within the specific 
community as determined by the local public health officer. 

DMCS will follow Solano County guidelines for COVID-19 School Case Notification including: 
 
The Case Notification Form and List of Close Contacts Form are used to gather information from the COVID-19 
confirmed case to help prevent or mitigate the spread of COVID-19 in schools. Upon learning that a staff, 
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student or other personnel has tested positive for COVID-19, DMCS will work with our District COVID Liaison 
for the next steps.  
 
1) Send a notification letter to the confirmed case. The notification template should not be delayed while 
awaiting consultation with Solano Public Health. 
 
2) Fill out the Case Notification Form. 
 
3) Notify close contacts who may have been exposed to the case. 
 
4) Fill out the School List of Close Contacts Form only if the case is not part of a stable cohort. 
 
5) The District COVID Liaison or School Point of Contact can then send both forms to 
schoolcict@solanocounty.com 
 
and ccoutee@solanocounty.com. 
 

 
 Physical Distancing: How space and routines will be arranged to allow for physical distancing of students and 

staff. 
 Physical distancing (staff): The Charter School will incorporate CDPH and CDE guidance with respect to physical 

distancing between employees, to include some or all of the following: 
 The Charter School will consider arranging work schedules and providing telework options to limit 

the total number of staff on campus each day. 
 The Charter School will arrange desks and workspaces to create a minimum of six (6) feet between 

individuals. 
 Break rooms, staff rooms and conference rooms will have posted occupancy limits. Staff should 

minimize use of staff rooms, break rooms and other indoor settings. Staff are encouraged to eat 
meals outdoors or in large, well ventilated spaces. 

 Where possible, trainings and other meetings will be conducted virtually or in a manner that 
accommodates physical distancing. 

Physical distancing (students): The Charter School will incorporate CDE guidance with respect to physical 
distancing between students on campus, to include some or all of the following: 

 The Charter School will consider different options for instructional scheduling models, including 
using a blended learning model to limit the total number of students on campus each day. 

 The Charter School will establish a maximum occupancy of each classroom. Desks will be arranged to 
minimize face-to-face contact and maintain a minimum of six (6) feet between students and 
teacher. 

 To reduce possibilities for infection, students must remain in the same space and in cohorts as small 
and consistent as practicable, including for recess and lunch. 

 Ensure students and staff remain in stable classroom cohorts by keeping the same students and 
teacher or staff together for the entire school day. Students should not mix with other stable 
classroom cohorts. 

 Prioritize the use and maximization of outdoor space for activities where practicable. 
 Minimize movement of students and teachers or staff as much as practicable. For example, consider 

ways to keep teachers with one group of students for the whole day. 
 In secondary schools or in situations where students have individualized schedules, plan for ways to 

reduce mixing among cohorts and to minimize contact. 
 Maximize space between seating and desks. Distance teacher desks at least six feet away from 

students. Consider ways to establish separation of students through other means if practicable, 
such as, six feet between desks, where practicable, partitions between desks, markings on 
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classroom floors to promote distancing or arranging desks in a way that minimizes face-to-face 
contact. 

 Consider redesigning activities for smaller groups and rearranging furniture and play spaces to 
maintain separation. 

 The Charter School will implement measures to maintain physical distancing while students move 
between classrooms that are easy for students to understand and are developmentally appropriate, 
including potentially one or more of the following recommendations. 

 Hallways: Minimize congregate movement through hallways as much as practicable. For example, 
establish more ways to enter and exit a campus, stagger passing times when necessary or when 
students cannot stay in one room, and establish designated one-way walking/passage areas. 

 Restrooms: Stagger restroom use by groups of students to the extent practicable, and/or assign 
certain groups of students to use certain restrooms. 

 Outdoors: Consider holding recess activities in separated areas designated by class. 

Outdoor and large format spaces (e.g., auditoriums) may be used for instructional activities where physical 
distancing cannot be maintained in classrooms.  

 Activities where there is increased likelihood for transmission from contaminated exhaled droplets 
such as band (i.e., wind instruments) and choir practice and performances are not permitted. 

 The Charter School will implement procedures for turning in assignments to minimize contact. 
 The Charter School will implement a plan to maintain physical distancing during meals (serving meals 

in the classroom or outdoors, staggering cafeteria use, etc.). Food will be distributed in single-
service meals instead of buffet, salad bar or family-style formats. 

 The Charter School will implement appropriate physical distancing measures during physical 
activities. 

 Sporting Events and Gatherings: Until allowed by relevant authorities, outdoor and indoor sporting 
events and competitions, assemblies, dances, rallies, field trips, and other activities that require 
close contact or that would promote congregating are not permitted. 

 Playgrounds and Recess: The Charter School will consider holding recess activities in separated areas 
designated by class and/or staggered throughout the day, and limiting use of shared playground 
equipment in favor of physical activities that require less contact with surfaces and allow for greater 
physical distancing. 

 Youth Sports and Physical Education: The Charter School will conduct sports and physical education 
classes only when the following can be maintained (1) physical distancing of at least six (6) feet, and 
(2) a stable cohort, such as a class, that limits the risk of transmission. Activities should take place 
outside to the maximum extent practicable. 

 For sports that cannot be conducted with sufficient distancing or cohorting, only physical 
conditioning and training is permitted and only where physical distancing can be maintained. 
Conditioning and training should focus on individual skill building (e.g., running drills and body 
weight resistance training) and should take place outside, where practicable. Indoor physical 
conditioning and training is allowed only in counties where gyms and fitness centers are allowed to 
operate indoors. 

 Avoid equipment sharing, and if unavoidable, clean and disinfect shared equipment between use by 
different people to reduce the risk of COVID-19 spread. 

 Consistent with guidance for gyms and fitness facilities, cloth face coverings must be worn during 
indoor physical conditioning and training or physical education classes (except when showering). 
Activities that require heavy exertion should be conducted outside in a physically distanced manner 
without face coverings. Activities conducted inside should be those that do not require heavy 
exertion and can be done with a face covering. Players should take a break from exercise if any 
difficulty in breathing is noted and should change their mask or face covering if it becomes wet and 
sticks to the player’s face and obstructs breathing. Masks that restrict airflow under heavy exertion 
(such as N-95 masks) are not advised for exercise. 
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Please provide the planned maximum and minimum distance between students in classrooms. 
Maximum: 10          feet 

 
Minimum 6         feet 

 

If this is less than 6 feet, please explain why it is not possible to maintain a minimum of at least 6 feet. 

Staff and students will maximize space between seating and desks. DMCS will distance teacher and other staff desks 
at least six feet away from student desks.  

 DMCS is also considering ways to establish separation of students through other means as practicable, such 
as, six feet between desks, where practicable, partitions between desks, markings on classroom floors to 
promote distancing or arranging desks in a way that minimizes face-to-face contact. 

-------- 
 
 Staff Training and Family Education: How staff will be trained and families will be educated on the application 

and enforcement of the plan. 
 Communications to the Charter School community: 

 
The Charter School will engage with families and staff to develop strategies to prepare and respond to the 
COVID-19 emergency, including guidelines for families about when to keep students home from school and 
other topics.  
 
Prior to physical reopening, the Charter School will communicate to staff, students, and parents about new, 
COVID-19-related protocols, including:  

 Enhanced sanitation practices 
 Physical distancing requirements and recommendations 
 Proper use, removal and washing of face coverings. 
 Screening practices. 
 How COVID-19 is spread. 
 COVID-19 specific symptom identification. 
 Preventing the spread of COVID-19 if you are sick, including the importance of not coming to work if 

staff members have symptoms, or if they or someone they live with has been diagnosed with 
COVID- 19. 

 Guidelines for employees regarding COVID-19 specific symptom identification and when to seek 
medical attention 

 Guidelines for families about when to keep students home from school. 
 Systems for self-reporting symptoms. 
 Criteria and plan to close schools again for physical attendance of students. 
 The Charter School will train staff and students on protocols for physical distancing for both indoor 

and outdoor spaces. 
 The Charter School will provide information to parents and guardians regarding this Policy and 

related guidance, along with the safety measures that will be in place in indoor and outdoor settings 
with which parents and guardians must comply. 

 Communications will be targeted to the most vulnerable members of the Charter School community. 
 The Charter School will develop a communications plan for implementation if the school has a 

positive COVID-19 case in accordance with CDPH and CDE guidelines. 
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 Testing of Staff: How school officials will ensure that students and staff who have symptoms of COVID-19 or 
have been exposed to someone withCOVID-19 will be rapidly tested and what instructions they will be given 
while waiting for test results. Below, please describe any planned periodic asymptomatic staff testing cadence. 

 The charter school will follow testing cadences defined by Table 1 of the Testing Considerations fro LEAs and 
School Communities plan as practical. 
Red: Symptomatic and response testing + Every 2 weeks asymptomatic testing. 
Orange: Symptomatic and response testing 
Yellow: Symptomatic and response testing 
        

 

Staff asymptomatic testing cadence. Please note if testing cadence will differ by tier: 

Asymptomatic testing differs by tier.  When the county is in the Red and Purple categories asymptomatic testing will 
occurs once every two weeks when practical.  When the county is in the green, yellow, or orange tier there is only 
symptomatic and response testing.-------- 

 
 Testing of Students: How school officials will ensure that students who have symptoms of COVID-19 or have 

been exposed to someone withCOVID-19 will be rapidly tested and what instructions they will be given while 
waiting for test results. Below, please describe any planned periodic asymptomatic student testing cadence. 

 The charter school will follow testing cadences defined by Table 1 of the Testing Considerations fro LEAs and 
School Communities plan as practical. 
Red: Symptomatic and response testing + Every 2 weeks asymptomatic testing. 
Orange: Symptomatic and response testing 
Yellow: Symptomatic and response testing 
        

 

Planned student testing cadence. Please note if testing cadence will differ by tier: 

Asymptomatic testing differs by tier.  When the county is in the Red and Purple categories asymptomatic testing will 
occurs once every two weeks when practical.  When the county is in the green, yellow, or orange tier there is only 
symptomatic and response testing.-------- 

 
 Identification and Reporting of Cases: At all times, reporting of confirmed positive and suspected cases in 

students, staff and employees will be consistent with Reporting Requirements. 
 Dixon Montessori Charter shall notify its local health officer of any known case of COVID-19 among any 

student or employee who was present on a K-12 public or private school campus within the 10 days preceding 
a positive test for COVID-19. Specifically, the local educational agency shall report the following information: 

 The full name, address, telephone number, and date of birth of the individual who tested positive; 
 The date the individual tested positive, the school(s) at which the individual was present on-site 

within 

the 10 days preceding the positive test, and the date the individual was last on-site at any relevant 
 
school(s); and 

 The full name, address, and telephone number of the person making the report. 

This information shall be reported to the local health officer by telephone within twenty-four hours from the 
 
time an individual within the local educational agency or private school is first made aware of a new case. 

http://www.doc-tracking.com/screenshots/COVID-19/Case%20Reporting%20by%20Schools%20Directive.pdf
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 Fill out the Solano County School COVID-19 Case Notification Form. Call Communicable Diseases 
Main Line at 707-784-8001 or email schoolcict@solanocounty.com and cc 
ccoutee@solanocounty.com immediately upon learning of the confirmed case. 

 Fill out the List of Close Contacts Form for close contacts outside of the cohort only. 

This reporting shall continue until this directive is modified or rescinded. 
 

 
 Communication Plans: How the superintendent will communicate with students, staff, and parents about cases 

and exposures at the school, consistent with privacy requirements such as FERPA and HIPAA. 
 Dixon Montessori will follow the COVID-19 Communication plan by using the decision making tree, and 

choosing one of the four scenarios.  
 
Plan:https://docs.google.com/document/d/1zLh3-txQv883uBX-
JfvFkUG3fpI8cShK5uaQYC8xaHk/edit?usp=sharing 
COVID Symptom Decision Making Tree: 
https://docs.google.com/document/d/1hViA_JrnQfn2iuCAOjhSNujaPbzhgnz2ULKeNsmJm20/edit?usp=sharing 

 
 Consultation: (For schools not previously open) Please confirm consultation with the following groups 

 Dixon Montessori Staff 
Dixon Montessori PTO 
Dixon Montessori ELAC 
Dixon Montessori Board of Education 
        

 
-------- 

Labor Organization 

 Name of Organization(s) and Date(s) Consulted: 

Name: --------  

Date: --------  

 

 
-------- 

Parent and Community Organizations 

 Name of Organization(s) and Date(s) Consulted: 

Name: Dixon Montessori PTO and ELAC--------  

Date: The PTO President 
and ELAC 
representative meets 
weekly.  
Administration joins 
PTO and ELAC 
meetings as needed.-------- 

 

 

 

If no labor organization represents staff at the school, please describe the process for consultation with school staff: 

Continuous updates and dialogue have been maintained since March 2020.  The staff meets once per week with 
administration and discusses potential opening dates, COVID numbers, and updates to the reopening plan.  The staff 
rep team meets once per week with the administrative team to discuss school operations including potential 
reopening plans.-------- 

 
For Local Educational Agencies (LEAs or equivalent) in PURPLE: 
 

https://docs.google.com/document/d/1zLh3-txQv883uBX-JfvFkUG3fpI8cShK5uaQYC8xaHk/edit?usp=sharing
https://docs.google.com/document/d/1zLh3-txQv883uBX-JfvFkUG3fpI8cShK5uaQYC8xaHk/edit?usp=sharing
https://docs.google.com/document/d/1hViA_JrnQfn2iuCAOjhSNujaPbzhgnz2ULKeNsmJm20/edit?usp=sharing


2021 COVID-19 School Guidance Checklist for Dixon Montessori Charter School  Page 15 of 15

-------- Local Health Officer Approval: The Local Health Officer, for (state County) Plan, cases Solano. County has 
certified and approved the CRP on this date: February 1, 2021. If more than 7 business days have passed since 
the submission without input from the LHO, the CRP shall be deemed approved. 

 
Additional Resources: 
 
Guidance on Schools 
 
Safe Schools for All Hub

http://www.doc-tracking.com/screenshots/COVID-19/Consolidated_Schools_Guidance.pdf
https://schools.covid19.ca.gov/
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