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DIXON MONTESSORI CHARTER SCHOOL ATTENDANCE POLICY

Excused Absences for Classroom Based Attendance

Absence from school shall be excused only for health reasons, family emergencies and justifiable
personal reasons, as permitted by law or Board policy.

A student's absence shall be excused for the following reasons:
1. Personal illness;
2. Quarantine under the direction of a county or city health officer;
3. Medical, dental, optometric, or chiropractic appointments;
4. Attendance at funeral services for a member of the immediate family:

a. Excused absence in this instance shall be limited to one day if the service is
conducted in California or three days if the service is conducted out of state.

b. "Immediate family" shall be defined as mother, father, grandmother, grandfather,
spouse, son/son-in-law, daughter/daughter-in-law, brother, sister or any relative
living in the student's immediate household.

5. Participation in religious instruction or exercises in accordance with DMCS policy:

a. The student shall be excused for this purpose on no more than four school days

per month.

In addition, a student's absence shall be excused for justifiable personal reasons such as:
1. Appearance in court;
2. Attendance at a funeral;
3. Observation of a holiday or ceremony of his/her religion;
4. Attendance at religious retreats for no more than four hours during a semester.
5. Attendance at the pupil’s naturalization ceremony to become a United States citizen.

Method of Verification

When students who have been absent return to school, they must present a satisfactory
explanation verifying the reason for the absence. The following methods may be used to verify
student absences:

1. Signed, written note from parent/guardian, parent representative;
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2. Conversation, in person or by telephone, between the verifying employee and the
student's parent/guardian or parent representative. The employee shall subsequently
record the following:

a. Name of student;

b. Name of parent/guardian or parent representative;
c. Name of verifying employee;

d. Date or dates of absence; and

e. Reason for absence.

3. Visit to the student's home by the verifying employee, or any other reasonable method,
which establishes the fact that the student was absent for the reasons stated. A written
recording shall be made, including information outlined above.

4. Healthcare provider verification

a. When excusing students for confidential medical services or verifying such
appointments, DMCS staff shall not ask the purpose of such appointments but
may contact a medical office to confirm the time of the appointment.

b. A healthcare provider’s note of illness will be accepted for any reported absence.
When a student has had 14 absences in the school year for illness verified by
methods listed in #1-#3 above without a healthcare provider's note, any further
absences for illness must be verified by a healthcare provider.

Appointments and vacations need to be scheduled outside of school time whenever possible. An
independent study option may be used for absences of three (3) or more days, otherwise children
should only be kept home on those days when they are too ill to attend school.

Students should not be absent from school without their parents/guardians' knowledge or consent
except in cases of medical emergency. Student absence for religious instruction or participation
in religious exercises away from school property may be considered excused subject to
administrative regulations and law.

Unexcused Absences/Truancy for Classroom Based Attendance

Students shall be classified as truant if the student is absent from school without a valid excuse
three full days in one school year, or if the student is tardy or absent for more than any 30-minute
period during the school day without a valid excuse on three occasions in one school year, or any
combination thereof. Such students shall be reported to the Executive Director or designee.

In addition, students shall be classified as a chronic truant if the student is absent from school
without a valid excuse for 10 percent or more of the school days in one school, from the date of
enrollment to the current date.

If a student is deemed truant, the Executive Director or designee will implement the process for
upholding the attendance policy as stated in the document for procedures.
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